[image: ]APPLICATION FORM FOR EMPLOYMENT
PRIVATE AND CONFIDENTIAL


PLEASE COMPLETE IN CAPITAL LETERS USING ONLY BLACK INK

	Application for the position of:
	

	Please indicate Reference No. 
(If available)
	

	Please indicate preferred
	Service Manager

	How did you hear about the vacancy?
Website                                   
Advert                                     
Social media                          
Word of mouth                       
Introduce by a friend            



	PERSONAL DETAILS

	First name 


	Last name


	Address 






	Email 




	Telephone number 

Home 

Work 

Mobile


	




	EDUCATION	

	Date
	School/College/University 
	Qualification 

	





	
	

	





	
	

	




	
	



	TRAINING
Please bring documentary evidence of any relevant qualification to your interview


	Dates
	Training provider
	Details of training/qualification

	





	
	

	





	
	

	




	
	

	Are you a member of any professional body?
If yes, please bring evidence of membership to your interview
	Yes   
No    


	PRESENT EMPLOYER/MOST RECENT EMPLOYER

	Please state the number of days sickness absence in the last 12 months
	

	Dates
	Employer name and address 
	Job title and main duties
                                            
	Salary 

	




	
	
	

	Notice required:
	

	Why do you wish to leave?
	


	PREVIOUS EMPLOYMENT 
Please include any paid or voluntary work starting with most recent
Please provide an explanation for any gaps in your employment history


	Dates
	Employer name and address
	Job title and main duties

	Salary

	







	
	
	

	







	
	
	

	






	
	
	


Please continue on a separate sheet if necessary

	REFERENCES 
Please provide the details of two referees. One should be your current or most recent employer. 
We will not normally accept an agency as your first referee

	Name 



Position held by referee:



Name of the organization/company




Address: 





Telephone:


Email:


Can we approach this referee prior to interview?

  Yes                     No    
	Name 



Position held by referee:



Name of the organization/company




Address: 





Telephone:


Email:


Can we approach this referee prior to interview?

  Yes                     No    


	Please note that in obtaining references we will ask about any disciplinary offences and reserve the right to contact any of your previous employers for a reference at any time.



	Do you consider yourself as disabled? 
	Yes                     No    


	If you consider yourself to be disabled and are unable to meet some of the job criteria because of your disability, please address this in your application. If you meet all other criteria, you will be shortlisted and we will explore jointly with you if there are ways in which the job can be changed to enable you to meet the requirements. This could include adjustment to premises and equipment or job duties



	SUPPORTING STATMENT

	Please refer to the person specification and describe how you meet the criteria for this position. 
Attach no more than two additional A4 sheets

	









































	OTHER INFORMATION

	REHABILITATION OF OFFENDERS ACT
Because of the nature of the work, this post is exempt from the provision of Section 4(2) of the Rehabilitation of Offenders Act 1974. You are not entitled to withhold information about convictions which for other purposes are ‘spend’ under the provisions of the Act. Any information given will be completely confidential and will be considered only in relation to your application for this post

Have you ever had any convictions against you?

Yes                     No    

If yes, please provide full details of convictions




	RIGHT TO WORK
In order to comply with Immigration Act 1996, we are required to see proof of your right to work in UK. This will be requested once a job offer has been made. However, if you require a work permit to work in the UK please indicate.

Do you require a work permit to work in the UK?  

Yes                     No    

If yes, please provide details



	DISCIPLINARY ACTION
Have you ever been dismissed from a job or had disciplinary action taken against you, or is any disciplinary action pending against you? 

Yes                     No    

If yes, please provide details




	Are you related to or do you know an employee of Everystory? 

Yes                     No    

If yes, please provide details




All job offer will be subject to satisfactory Occupational Health Clearance, a Disclosure and Barring Service (DBS) check, references and verification of Right to work in the UK.

	DECLARATION 
I confirm that the information provided is complete and correct and that any untrue or misleading information will give Everystory the right to terminate any job offer or employment contract. 



Signed ………………………………………………………. Date …………………………………….





Completed and signed form please return to:
EveryStory
Unit 3 California Building,
Deals Gateway
London SE13 7SB

[bookmark: _GoBack]or email to: recruitment@everystory.org.uk 
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